DISTRICT MISSION STATEMENT:
Our mission is to provide all students with the resources and opportunities to acquire the skills and knowledge essential to become productive citizens of the 21st century.  
MARSHALL SCHOOL MISSION STATEMENT:
The staff at Marshall School will work as a team with parents and the community and pledge to meet the highest levels of achievement for our students, focusing on academic skills, self-esteem, and good citizenship.  We accept responsibility for holding our students to the highest standards, expecting success from each of them, and meeting their needs so that they can be successful in a multicultural, technological, and ever-changing world.
STUDENT RIGHTS:
All students have the right:

· To learn in a safe environment

· To a quality education

· To be treated with compassion and respect

· To earn recognition for positive behavior

· To express their feelings and opinions in an appropriate manner

· To be responsible and accountable

· To use the HSD school facilities and grounds with proper supervision
PARENTAL/GUARDIAN RESPONSIBILITIES 

To establish positive relationships with the school staff and ensure a quality education for students, parents/guardians will:

· Conduct themselves in a cooperative and respectful manner toward all staff and students.

· Establish and share responsibility for regular communication with their child’s teacher.

· Participate in school volunteer programs and activities.

· Assume the major responsibility for their child’s behavior in the home, at school and in the community.

· Encourage acceptable student behavior at all times.

· Maintain ongoing communication and attend school conferences related to their child’s achievement and effort.

· Discuss any reporting documents with their child.

· Discuss their child’s day with them and remain current with assignments and homework that needs to be completed. 

· Assist their child in obtaining the resources and materials needed to complete assignments. 

· Ensure that their child attends school regularly and promptly.

· Report and explain any absences and tardiness from school in writing.

· Bring to the attention of the school any problems or conditions which affect their child or other members of the school community.

· Fill out completely and return student emergency cards.

· Update emergency information in a prompt fashion with family contact names, phone numbers and addresses. 

· Provide other information as requested by the school.

· Settle concerns by gathering information at the school level and working with the staff and building administrator to resolve issues.

· Read with their child daily.
SCHOOL RESPONSIBILITIES:
To promote effective learning the HSD staff will encourage students to:

· Read independently every day.

· Participate actively in an integrated program.

· Hypothesize and take risks.

· Learn to ask questions and to solve problems.

· Make appropriate personal choices.

· Make constructive judgments about their personal progress and achievement, as well as that of their peers.
To promote effective learning and a safe school environment the HSD staff will:

· Plan and deliver the school district’s curricula to meet the needs of all students.

· Provide a quality educational experience for all students.

· Maintain a safe learning climate, which is conducive to positive behavior and academic achievement.
· Respect the dignity of all students.

· Promote effective discipline and student management by establishing a positive behavioral plan in their classroom. 

· Teach all rules, regulations, expectations and procedures as required with students at the beginning of and throughout the school year.

· Enforce consistently all school expectations, rules and student behavior plan.

· Develop a good working relationship among staff and with students. 

· Encourage staff, students, and parents/guardians to use school services, resource staff, support services, and community agencies. 

· Encourage and develop regular parental/guardian communication and encourage parental/guardian participation in school volunteer programs and school activities.

· Encourage staff to act as role models in accordance with this Code of Conduct.

· Endeavor to form partnerships with the community.

· Provide access to quality and current learning materials, resources and reading materials. 

IMPLEMENTATION
This Code of Conduct is in Effect:

· During school hours

· While student are walking to and from school

· While student are being transported on school buses

· During recess and lunch

· At any events held on school property

· During field trips, athletic events, overnight excursions and other activities under the school’s supervision

APPOINTMENTS WITH TEACHER

The parent teacher conferences are an opportunity to discuss your child’s social and academic growth. Parent teacher conferences will be held two times during the school year. Appointments beyond parent teacher conferences should be scheduled one day in advance and should take place during non-instructional teaching time.  Phone calls to teachers will be directed to their voice mail only, during the school day.
ATTENDANCE
According to State Attendance Laws, legal absences include illness, death in the immediate family, doctor or dentist appointments and authorized absences that have been requested in advance from the Harrisburg School district.  A legal absence is excused.
Illegal absences include truancy, extended or non-approved trips or vacations, oversleeping, babysitting, housecleaning and missing the school bus.  An illegal absence is unexcused.

Parents must send a signed note with students after an absence stating the reason for the absence.  If an excuse is not brought in within three days (3) the absence will be marked unexcused.

Students who are absent for more than three days must bring a doctor’s excuse.

Truancy Elimination Plans will be conducted for students who have 3 or more unexcused absences.  Failure to attend and commit to the plan will result in a citation for illegal absence.

Students can be granted up to 5 days of excused absences for educational trips taken with their families.  These trips must be approved in advance by the school Principal using the form at the end of this handbook.  Requests must be submitted at least 2 weeks in advance.
AWARDS

Marshall School believes that it is important to recognize students who are meeting the school expectations for attendance, achievement, and behavior.  Students will be able to earn rewards for monthly perfect attendance (no absences, tardies, or early dismissals).  Each quarter, after each marking period, there will be an assembly for achievement and attendance awards.

Students cannot have more than 1 excused tardy, early dismissal or absence to be considered for regular attendance each quarter.  They cannot have more than 3 such absences to be considered for regular attendance for the year.  Tardies and early dismissals are for appointments only and must be excused with a doctor’s not.
BREAKFAST

Breakfast is available for students in their classrooms at 8:00am each day.  The cafeteria will be opened from 7:50am until 8:00am each morning.  All students on school grounds must come into the school at 7:50am or upon arrival.  Students who are tardy to school or who have inappropriate behaviors may not be able to participate in the breakfast program.  Eligibility for free or reduced price lunch qualifies students for breakfast as well.

CASST (Collaborative Action for Student Success Team)

CASST is a school-based problem solving group whose purpose is to assist in developing intervention strategies to promote academic, behavior and social achievement and to assist in getting support for students who may need it in the areas of emotional growth, mental health or drug or alcohol issues.  Students may be referred to the CASST process by any adult, including parents/guardians.  If you have concerns about your child’s academic or behavioral progress, please contact his/her teacher or the counselor.  
CLASSROOM VISITS

Parents/guardians are welcome and urged to visit their child’s school.  We ask, however, that parents/guardians contact the child’s teacher at least one day in advance of making the visit.  The teacher will arrange his/her schedule to speak with the parents/guardians and will advise them of the best time to observe.
COMPUTER USE
Students can use computers and other technology for instructional purposes.  The Acceptable us policy is included in the back of this handbook.  Students may not use technology for personal use or entertainment.  Repeated violation will result in the loss of privileges and/or disciplinary action.

DAILY TIME SCHEDULE

Grades K-6:  8:20am-2:50pm (Grades K-6 will have breakfast in their classrooms from 

                     8:00-8:15am).  School starts for K-6 students at 8:20am.  They will be

                     marked tardy at 8:21am.

Grades 7-8:  8:00am-2:50pm (Grades 7 and 8 will have breakfast in their classrooms at 

                     8:00am).  Middle level students must be in the building by 8:00am and in 

                     their classrooms by 8:05am to be considered on time.

DISCIPLINE

Students are expected to follow all school and classroom rules.  Students who do not comply will be subject to the consequences set forth in the Harrisburg School District Code of Conduct.  Students who have been suspended must return with a parent or guardian for a meeting with teachers and /or administrators, unless directed otherwise.

Students must follow classroom, school and district rules and guidelines to ensure a safe environment.  Disciplinary matters will be handled by the classroom teacher unless suspension is warranted or when teacher intervention and parent contact have not corrected the behavior.  Family support is critical and appreciated.
DRESS CODE
	221.  DISTRICT-WIDE UNIFORM DRESS CODE - PUPILS
 

	1.
Purpose
 
	To establish a Uniform Dress Code, studies show that dressing for success has a direct correlation to improved student achievement and helps students develop a sense of school pride by their appearance.  
 
 

	2.
Definitions
	Student appearance/attire while attending school.

	3.
Authority
 
 
	It shall be a violation of this policy for any student not to adhere to the District-Wide Uniform Dress Code while attending school.  

	4.
Delegation of Responsibility
 
	The principal shall ensure that this policy shall be conspicuously posted in each building in an area accessible to pupils and staff.  The district expects staff members who observe or become aware of non-adherence to the District-Wide Dress Code Policy to take immediate, appropriate steps to notify the parent(s) and/or guardian(s).  
Discussion of the policy shall be included in the orientation of each new teacher and staff member and reiterated periodically in staff development workshops. 

 

	5.
Guidelines
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
6.      Consequences and Intervention 

 
 
 
	Boys shall wear: 
·        Tan, Navy, Gray or Black pants belted at the waist
·        Tan, Navy, Gray or Black knee-length shorts, belted at the waist, may be worn from April 15-October 15
·        Solid-color polo, uniform-style or button-down shirts (short or long sleeves permitted)
·        Solid-color cardigan sweater
 
Girls shall wear: 
·        Tan, Navy, Gray or Black pants belted at the waist
·        Tan, Navy, Gray or Black knee to ankle length skirts
·        Tan, Navy, Gray or Black knee-length shorts, belted at the waist, may be worn from April 15-October 15
·        Solid-color polo, uniform-style or button-down shirts (short or long sleeves permitted)
·        Solid-color cardigan sweater
 
 
Unacceptable Attire for All Students:  
·        Polo shirts with stripes, emblems, or designs
·     Printed or multi-colored undershirts
·        White t-shirts 
·        Clothing made from any knit material, e.g. Spandex, Lycra, or knit blends, specifically leggings
·        Length of skirts, dresses, and shorts that are shorter than fingertip length (April 15 – October 15)
·        Denim material of any color
·        Outerwear, including jackets, vests, fleece, and sweatshirts
·        Hats, do-rags, scarves, and hair nets
·        Bare shoulders and midriffs
·        Pants sagging below the waist
 
Students may be required, however, to wear certain types of clothing while participating in physical education classes, or in extracurricular activities.  Dress requirements for religious reasons may be made through the school office.  If a staff member believes that his/her intervention has not resolved the matter, or if the non-adherence to policy continues, he/she shall report the incident to the school principal for further investigation.
 

	7.      Confidentiality
 
	The privacy of the student and the witnesses will be respected as much as possible, consistent with legal obligations to investigate, to take appropriate action, and to comply with the Family Education Privacy Rights Act (“FERPA”) and any discovery or disclosure obligations. 

	 
	 

	8.      Interplay with Other School District Policies
 
	Nothing in this policy shall prevent school employees from enforcement, imposing discipline, or fulfilling their professional responsibilities under other school district policies or student disciplinary rules.


EARLY DISMISSAL

Parents who need to pick up students for appointments are asked to call the office in advance, whenever possible.  Student will not be called from class until a parent is in the office.

Students will not be called from their classrooms after 2:30pm except by prior arrangement by calling the office.

EMERGENCY CONTACTS

Emergency contact information must be on file in the office and kept up to date at all times.  This includes current address and telephone number.  We need this information in the event of a medical emergency and students must have a completed emergency sheet in order to participate on school field trips.  All information is kept confidential.
FIELD TRIPS
Any time that a class or group of students leaves the building, we will ask for your signed permission to allow your child to participate.  A child may not participate on a field trip without the signature of a parent/guardian.
PARENT TEACHER COMMUNICATION/CONFERENCES
Parent teacher communication is valued and necessary for the academic and social growth of our students. Parent teacher conferences are held two times during the school year. Parents/teachers may request a conference throughout the school year. Appointments with teachers must be made 24 hours in advance. 
RESPONSIVE CLASSROOM & DEVELOPMENTAL DESIGN
Responsive Classroom and Development Design are approaches to enable optimal student learning. It is achieved when the adults at school, working as a community, consistently implement a combination of classroom and school wide practices that support children’s academic and social growth. These practices include Morning Meeting, rules creation generated from hopes and dreams, interactive modeling, positive teacher language, logical consequences, academic choice, classroom organization, working with families, and collaborative problem solving.

SCHOOL COMMUNICATION
The building principal will make every effort to communicate with families the activities and events at Marshall.  A monthly newsletter will be sent home on the first day of the new month and will also be available on the District website for Marshall School.  Connect -Ed is an automated phone system that delivers messages to our families. Through this system, you will receive reminders, announcements regarding school cancellations or delays, school drills, and emergencies. Please make sure that contact information is updated in the office, so that you may receive the Connect-Ed messages. 
SNACKS AND PARTIES

Marshall School is committed to improving nutrition and physical activity among its students.  Students are NOT permitted to bring “junk food” (chips, soda, sunflower seeds, snack foods or sugary drinks) to school.  Students will be permitted chips and desserts if they are PART of a lunch.  Snack foods will be taken and discarded if they are opened.  Unopened snacks can be reclaimed at the end of the school day.

Parents who wish to observe their child’s birthday are asked to follow nutrition guidelines and to make arrangements with teachers IN ADVANCE.  Parties cannot interfere with instructional time.

TELEPHONE USAGE

School office telephones are for school business only.  Students will not be called to the telephone.  Messages, if important, will be taken and delivered to the student.  Students may use the telephone for emergencies only after receiving approval from the Principal.  Students may NOT use personal cell phones during the day.
UNAUTHORIZED ELECTRONIC EQUIPMENT
Cell phones and all other personal, electronic equipment (MP3 Players, CD Players, and video games) are not to be brought to school.  Marshall School does not accept responsibility for these items if they are lost or stolen.  Students are prohibited from using cell phones during the day for any reason.  Visible cell phones and electronic devices will be taken and can only be returned to a parent or adult guardian.
VISITORS

We encourage parent participation in classroom and school activities.  We do ask though that your visit be scheduled with the classroom teacher in advance.  Teachers are not available during regular school hours for conferences or to discuss parent concerns except during prearranged planning times and before or after students arrive.

In order to secure the building for the safety of all students, visitors are required to enter Marshall through the front office and obtain a visitor pass.  Visitors must also return the pass and exit through the main office.  Teachers and students have been directed to NOT open any exterior door to let visitors into the building.  We appreciate everyone who supports this policy for the protections of all students.  

WITHDRAWAL OF A STUDENT

Students who move out of the Marshall School zone or out of the District must enroll immediately in a new school or district to avoid unexcused absences and fines.  We will be happy to help you with this process.  Please call the office as soon as you know you are moving.
------------------------------------------------------------------------------------------------------------
PLEASE SIGN AND RETURN TO MARSHALL
I have read all the above provided information in the “Parent/Student Handbook” and understand what I have read.
Student Signature___________________________________________________

Parent Signature____________________________________________________

If you have any questions or concerns please call the office at 703-1402.
