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Harrisburg School District

Office of Information Technology

Equipment Sign-out Form


The following equipment was issued to:  

Name:  ___________________________________ Employee ID: _________________
	Quantity
	Description
	Serial Number
	Asset Tag
	Issued
in Good Working Order?

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


Please document all ancillary equipment such as power adaptors, keyboards, mice docking stations, additional monitors, and travel cases as applicable.

Sign-out Date: _________________
Employee Signature: _______________________ Print: _________________________
Purchasing Signature: ________________________ Print: _______________________

Note(s): ________________________________________________________________






